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Procedures for Raising Money or Securing Funds for an ITA Event

Includes:  

Grant Support, Corporate Contributions, Individual Contributions, 
In-kind Contributions and/or Advertising

 
· First, seek approval from ITA's Executive Director. This will help avoid any duplication of funding efforts that may be in place for the ITA.
· Before sending an actual application/request to a potential funder, submit the draft application, script, letter, and/or fee structure to ITA's Executive Director for feedback and approval.
· Send a final copy of the above to the ITA office for archival purposes.
· Send a final copy of any thank you letters, follow-up reports and/or correspondence to the office.

· Any funds received through grant support, corporate contributions, individual contributions, in-kind contributions and/or advertising must be channeled through the ITA office for proper disbursement and allocated to the event or program for which funds were requested. Any unused monies shall be kept in that program/activity’s account for future use. 
Revised and Adopted by the Board of Directors on October 14, 2012
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